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A Parent’s Guide to School Attendance
As you know we take our attendance policy very seriously at Cape Primary School

In conjunction with our Education Welfare Officer, we have put together some guidance for you so that you can be clear on our expectations for attendance and punctuality
Did You Know?

There is a very strong link between attendance and attainment, children who are in school every day achieve more than those who aren’t.  Ensure your child is in school every day to give them the best chance of success.  Days off school add up to lost learning.  If a child has 90% attendance for the year, they have had 19 days absence from school.  85% attendance for the year means they will have missed 29 days from school, which amounts to a half term of lost learning.

School Attendance Matters

As a parent you have a legal responsibility to ensure your child attends school every day and on time.  If your child is absent it is important that you contact school to let us know the reason.  Unacceptable reasons for absence include visiting relatives, shopping, birthdays, routine medical/dental appointments and holidays during term time. 
School Attendance and the Law

The law states that it is the responsibility of parents and carers to ensure their child attends school on a regular and punctual basis.  Failure to do so can result in prosecution by the Local Authority.  This can result in a maximum fine of £2500 and 3 months in prison.  Our Education Welfare Officer (EWO) will contact you if there are concerns regarding your child’s attendance.   The rol of the EWO is to provide support and guidance to families who are experiencing difficulties in ensuring regular attendance. However if there are ongoing concerns about your child’s attendance after support is offered, this will result in a referral being made to the attendance and prosecution service.
Holidays During Term Time

New government legislation states that schools are not allowed to authorise absences during term time unless there are exceptional circumstances.  The Local Authority will issue Fixed Penalty Notices to each parent taking a child out of school which has NOT been authorised; these fines increase substantially if not paid within 21 days.  Legal action is taken by the local authority for non payment.
Medical / Dental Appointments

Where possible medical and dental appointments should be made out of school time but if this is not possible we request that your child comes into school before the appointment and returns to school afterwards.  It is not necessary to miss the whole day.  We do request that you bring a copy of the appointment card or letter into school in order to authorise absence.

Punctuality

It is understandable that a child may be late on the odd occasion however being late on a regular basis is unacceptable and will result in you being contacted by the Education Welfare Officer.  Did you know that if your child is late for school by 5 minutes everyday this means that you will have lost the equivalent of 3 school days?
If you have any queries regarding attendance please do not hesitate to contact Mrs Beasley – Education Welfare Officer via the school office. 
Should you have any questions or require any support relating to school attendance you can contact either Mrs Saunders in the school office, or our Education Welfare Officer, Mrs Beasley, who is in school every Tuesday and Friday
Thank you
